[image: ]Mary Ward Centre
Room Hire Booking/Inquiry Form

Tel 020 7269 6000  Fax 020 7269 6002  Email roomhire@marywardcentre.ac.uk

Please fill out all applicable fields in this form, using the drop down menus where required and return via email to the address above  

Name	
                                            

[bookmark: Text1]Address
                                                                     

Email Address
[bookmark: Text16]     

Contact telephone number
[bookmark: Text17]     

[bookmark: Text3]Name of organisation (if applicable)
                                                                       

Is your organisation a charity or a company? 
Please select

If applicable, please provide your registered charity and/or company number
[bookmark: Text4]     

Website address	
[bookmark: Text5]     

Please describe your event (less than 200 characters)
     



Will you bring food?
Please select

If you would like to order food from our vegetarian café please email bruni_07@hotmail.co.uk

Will you be serving alcohol (please note, no sale allowed)
Please select

Will you require a Smartboard and projector? (Not always available) 
Please select

Any other questions/requirements/comments?
     

I have read and accept the Terms and Conditions should I proceed to make a firm booking 
Yes/No


BOOKINGS
You can request up to 10 bookings here. If you require more please copy this page
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*Once you submit this form a member of Mary Ward Centre staff will reply to you within 2 working days. We will consider this form a provisional booking and hold it for one week, unless we receive other enquiries. If you have any queries please give us a call or an email on the number or address provided at the top. In instances where your chosen room is unavailable we will try to suggest similar alternative rooms. For more information please see our terms and conditions. 
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