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WELCOME TO THE MARY WARD CENTRE 
 
We hope your time with us is rewarding and enjoyable. 
 
This handbook is for all students, whether you are joining a course for the first 
time, or you are a long time member of the Centre. Our aim is to give you as 
much information as possible to help you to make the best use of your time 
here. Please take a moment to read it. If you need more information about any 
of anything, do ask. 
 
Term time opening hours 
The Centre opens at 9.30 every day. 
The enrolment desk closes at 20.00 (16.30 on Saturdays and Sundays when we 
are open). 
 
Term dates 
See prospectus and website for term dates.  The Centre is closed completely for 
two weeks during the Christmas and Easter holidays. 
 
Out of term time opening hours  
Out of term time, reception has limited opening times, which are shown on the 
website and on our voicemail message. We are closed weekends, out of term 
time. 
 
Café opening times 
Mondays-Thursdays 9.30-20.50hrs 
Fridays 9.30-20.00  
Saturdays 9.30-16.00 
Sundays, cafe opens 10.00; variable closing times in the afternoon; please 
enquire on the day. 
The café is closed out of term time. 
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BEFORE YOU ENROL 
 

Choosing ǘƘŜ ŎƻǳǊǎŜ ǘƘŀǘΩǎ ǊƛƎƘǘ ŦƻǊ ȅƻǳ 
 

Information and advice 
We aim to provide detailed advice about our courses before you enrol. The 
prospectus and our website are the main sources of information. 
 
Course descriptions are on the website and available from Reception. They 
provide an outline, describing what prior experience you need (if any), giving 
details of study materials needed. They also show you what you can do after 
completing the course. 
 

Information and advice about the courses is available at all times, and Reception 
is the place to start. If Reception ŎŀƴΩǘ help you directly, you will be put in touch 
with someone who can, such as someone from the relevant department, or a 
specialist tutor. 
 

We aim to provide information and advice, in accordance with the needs of 
everyone.  You might need a different format - large print or Braille - a quiet 
place to chat, or other specific aǊǊŀƴƎŜƳŜƴǘǎΦ  !ǎƪ ŀƴŘ ǿŜΩƭƭ Řƻ ƻǳǊ ōŜǎǘ. 
 

You might be looking for a course which we do not offer, or would like to find 
out what is available in other colleges. We have a small collection of 
prospectuses of other colleges. Reception can copy information for you. 
 
If you would like to have a more in depth discussion about courses, run here or 
elsewhere, we can arrange for you to have a confidential half-hour interview 
with a specialist advisor. Please ask at Reception. 
 

We also have courses for people who want to improve their literacy or learn 
English. Please see the information on page 4 about our English (ESOL) and 
Literacy classes.  
 

Some of our staff speak languages other than English. In addition, interpreters 
can be provided. Some of our leaflets and other documents are available in 
other languages. Again, just ask.  
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Visitor passes to try out a class 
To try out a class before enrolling, ask for a Visitor Pass on the day the class 
takes place. Visitor Passes can only be issued for courses of more than four 
sessions, and where there is a space. Attendance as a visitor and subsequent 
ŜƴǊƻƭƳŜƴǘ ƻƴ ǘƘŜ Ŏƭŀǎǎ ƛǎ ŜƴǘƛǊŜƭȅ ŀǘ ǘƘŜ ǘǳǘƻǊΩǎ ŘƛǎŎǊŜǘƛƻƴΣ ǇŀǊǘƛŎǳƭŀǊƭȅ ƛŦ ǘƘŜ Ŏƭŀǎǎ 
has already started.  
 

Students with disabilities 
When you enrol, we ask you if you have support needs including any learning 
difficulty or disability. If you agree, we share this information with your tutor.  So 
that we can help you as best we can, please tick the agree box on the enrolment 
form. 
 

If you need any help before or during your course, just ask at Reception or ask 
your tutor.  If you would like to talk things over, feel free to contact Paula Suen, 
our Learning Support Assistant (020 7269 6075). 
 

If you require completely level access to your classroom, please let us know 
when you enrol. We will make the appropriate arrangements. 
 

Personal assistance plans 
The support you need will be summarised on a personal assistance plan.  We will 
send this to both you and your tutor. 
 

Students with learning difficulties 
We do not offer discrete courses for students with learning difficulties. However, 
we are happy to try and find an appropriate course for you here at the Mary 
Ward Centre, and give you any additional help you need. If we cannot provide 
what you need here, we will look for suitable courses at other colleges.  
 

Additional learning support 
If you need extra help because of learning difficulty, we can provide additional 
learning support.  You should ask your tutor, or contact Paula Suen, our Learning 
Support Assistant (020 7269 6075). 
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HOW DO I JOIN? 
 

You can join most of our courses without interview.  
However, some courses are by application or require the prior approval of the 
tutor; they are marked with an asterisk in the prospectus.  
 

Application by interview: 

¶ For these accredited course:  Access to Art and Design, Preparing to Teach 
in the Lifelong Learning Sector, ITEC courses, Community Interpreting and 
Translation, Counselling, ECDL and CLAIT, NOCN Qualification, APM Intro 
and APM Risk Certificate. 

 

Refer to the prospectus or our website, or ask at Reception about the 
application process and interview dates. 
 

Application by tutor assessment or approval: 

¶ For English (ESOL) and literacy classes. Special advice and enrolment 
sessions take place during the week before term starts in September; see 
prospectus for term dates. 

  

There are weekly advice sessions during term time on Tuesdays 15.00-17.00 
and Wednesdays 19.30-21.30. Dates and times for ESOL and literacy 
assessment sessions out of term time are put on our website. 
 

¶ For chamber music groups and orchestra. For new students, assessments 
are usually carried out at the first meeting of the class in September 

 

Application is by self-assessment: 

¶ For languages courses above beginner level and Intermediate Bridge. There 
are self assessment forms to help you judge your level. They are available 
on our website and from Reception.  

 

All other courses have open enrolment.
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ENROL OR APPLY ONLINE, BY POST OR IN PERSON 
 

General advice: enrol or apply as early as you can, as many classes fill up weeks 
and months in advance. 
 

Online 
For courses where application is by interview, application forms are available on 
line. For courses where no prior approval is required, full fee payers can enrol 
online using a credit card. Once the payment has gone through, we will send you 
an email confirmation.  You are now ready to start ς as simple as that. 
 
By post 
Use the application form in the centre of the prospectus. Include your credit 
card details or send us a cheque, and we will confirm by return of post. 
 
In person 
Come into Reception during opening times (see page1), 
 

Concessionary fees 
Details of what benefits allow concessionary fees are on the enrolment form.  In 
order to give you a concessionary fee, we need to see your concessionary 
evidence; so enrol by post or in person. Your evidence for the concession must 
be dated within six months of your application. Send us your evidence by post or 
bring it with you if you are applying in person. 
 

If your state registered pension is your sole or main income, sign the declaration 
on the enrolment form. This concession offered by the Mary Ward Centre; the 
government does not provide automatic concessions for retired people.  
 

Financial help towards the cost of your study 
If you are on a low income you can apply for financial help towards the costs of 
your studies. This can include a contribution towards travel costs, materials, 
childcare, exams, and some course fees.  Application forms and guidelines are 
available on our website or from Reception. Funds are limited and some 
applications may be unsuccessful.  Ask reception staff if you need help filling in 
the form. 
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Instalments 
Instalment arrangements are available for some courses. You will be asked to 
pay an instalment when you enrol, and a payment towards subsequent terms, 
and will be asked to complete a direct debit agreement for the balance. A leaflet 
and form are available from Reception or from the website. For instalment 
enquiries, contact Amanda Seller 020 7269 6095. Instalment arrangements are 
not available for short courses. 
 

Can I get my money back before the class starts? 
People's plans change, and you may need to cancel a course. Course fees can be 
refunded, as long as you give us 10 working days notice in writing, before the 
start of the course. There is an administration charge (£10 full fee, £5 for 
concessions).  See the full Refund Policy on our enrolment form and website. 
Requests for refunds can be emailed to refundrequest@marywardcentre.ac.uk. 
 

²Ƙŀǘ ƘŀǇǇŜƴǎ ƛŦ ǘƘŜ Ŏƭŀǎǎ ƛǎƴΩǘ ǊƛƎƘǘ ŦƻǊ ƳŜΚ 
On courses of longer than four meetings, if within three days of the course 
starting ȅƻǳ ŘŜŎƛŘŜ ǘƘŀǘ ǘƘŜ Ŏƭŀǎǎ ƛǎƴΩǘ ǊƛƎƘǘ ŦƻǊ ȅƻǳ ŜŘǳŎŀǘƛƻƴŀƭƭy, we can refund 
the fee. 
 

Can I get any money back after the class has started? 
¸ƻǳ ǿƻƴΩǘ ōŜ ŜƭƛƎƛōƭŜ ŦƻǊ ŀ ǊŜŦǳƴd, unless there are very special circumstances, in 
which case, you should write to the Head of Department. 
 

Membership fees 
Membership fees are payable by all students except for those on ESOL and 
Literacy classes. The concessionary membership fee is 50% of the full 
membership fee. See the prospectus or our website for details. 
 

Waiting lists 
When classes are full we can put you on a waiting list and offer you a place if one 
becomes available.  Places are offered to three students at a time, on a first 
come, first served basis; so if you receive a letter inviting you to enrol, you 
should contact us immediately. Usually, the maximum number on the waiting list 
is 10. 
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Childcare 
We do not have a crèche but may be able to contribute towards the costs of 
childcare. There is a childcare application form available from Reception or on 
our website. 
 
How to make things easier for you, as a student 
For full fee payers: if you know the course you want, enrol online. 
 

Use your student membership number (printed on the enrolment receipt) when 
enrolling online, for subsequent enrolments. 
 

For concessionary students: bring your evidence, dated within the last 6 months, 
when enrolling for the first time. Update your evidence, as appropriate, for 
subsequent enrolments. 
 

Check ŀƴȅ ǎǇŜŎƛŦƛŎ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ŜƎ /ƻƳǇǳǘƛƴƎ ŎƭŀǎǎŜǎ ǿƻƴΩǘ ŀŎŎŜǇǘ 
latecomers in the classroom; meeting places for off -site classes. 
 

Enrol early for terms 2 and 3, if you want to continue from term 1. Places are not 
automatically held for continuing students. 
 

Let reception know of any change of address or phone number, and let us have a 
mobile number if you have one. 



8 

 

ONCE YOU HAVE ENROLLED 
 

Who to speak to with queries 
Reception is your first point of contactΦ  LŦ wŜŎŜǇǘƛƻƴ ŎŀƴΩǘ ŀƴǎǿŜǊ ȅƻǳǊ ǉǳŜǎǘƛƻƴΣ 
you will be referred to someone who can. 
  

Finding your classroom 
A list of rooms and classes is displayed opposite the Reception desk. If you need 
help finding your room, please ask. There is lift access to many but not all the 
rooms in the Centre.  Reception staff can show you how to use the lift and 
explain the level access routes to classrooms. Here is a plan of the building. 
 

 Café Side 

 

Reception Side 

 
Stairs To Roof Garden Stairs To Roof Garden 

Third Floor 
Rooms 34/35 Admin Offices 

Unisex Toilet ¡ 

Art Studio 31 
Room 32 Admin Offices  

Second Floor 
Room 24 
Room 25 
Access via wheelchair lift from 23a 

Lift Rooms 21, Print studio 23,23A 

 ¡Unisex Toilet,  
Drinking Water Cooler 

Access from lift via wheelchair 
ramp through Rooms 23a & 22, to 

Rooms 21 & 24. 

First Floor 
Room 14 
Room 15 

Access from Lift  
via ramp to Room 11 

Room 12 

Mezzanine Floor  
Room 13 

Access to Lift 

Ground Floor 

Sculpture Studio 

Café Ą 

Access to Lift 

Reception Area 

¡Ladies Toilet 

ĉAccessible Unisex Toilet 
Drinking Water Cooler 

ĉDisabled Access Entrance 
Rooms 3A and 3 

Access to Lift 

Basement 
Open Access IT Room B5 
Room B4 

Room B1 
Room B3 -Craft Room 

 DŜƴǘΩǎ ¢ƻƛƭŜǘ 

Access 
to Lift 

Access 
to Lift 

Access 
to Lift 

Access 
to Lift 

Access 
to Lift 

Access 
to Lift 

Access 
To Lift 
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SAFETY AT THE MARY WARD CENTRE 
 

Fire procedure and personal emergency evacuation plans 
We all have a responsibility to respond correctly when the fire alarm sounds. 
Your tutor will go through the fire evacuation procedures with you at the start of 
your course. 
 
A Fire Action poster is displayed in all rooms. Please note where the fire exits 
are, and where the refuge points are. Do not use the lift during an evacuation. 
 
Practice fire evacuations take place every term, and there is a fire awareness 
week once a year. We ask all of you to take part, since it is essential to keep 
everyone safe. People with hearing aids should set them to be alerted when the 
fire alarm sounds. 
  
If you think you will need help in an emergency evacuation, tell your tutor or tell 
Reception.  Remember the Centre has a lot of stairs and you cannot use the lift 
during an evacuation. Your tutor will ask the whole class if anyone might need 
help if the fire alarm sounds.  A personal emergency evacuation plan will be 
made for everyone who needs one.  This will be sent to both you and your tutor. 
 
Health & safety and first aid 

¶ Our aim is to make the Centre a safe learning environment, and we take 
the safety of all Centre users very seriously.  

¶ There are trained First Aiders on site, and First Aid boxes in various 
locations. All accidents are investigated and recorded. 

¶ We will call an ambulance if needed. 

¶ If you have an accident, Reception can call you a taxi if you need one to get 
you home. 

¶ Please keep your belongings secure, do not leave personal items 
unattended, and follow any health and safety advice given by your tutor. 

¶ If you see anything you think might be hazardous, please report it to your 
tutor or Reception. 
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LIFE AT THE CENTRE 
 

Let ǳǎ ƪƴƻǿ ƛŦ ȅƻǳΩǊŜ ŀōǎŜƴǘ 
If yoǳ ŎŀƴΩǘ ŎƻƳŜ ǘƻ Ŏƭŀǎǎ, let us know either by email: 
studentabsence@marywardcentre.ac.uk or, by phone: 020 7269 6086. 
We will tell your tutor. LŦ ȅƻǳ Ƴƛǎǎ ŀ ŦŜǿ ŎƭŀǎǎŜǎΣ ŀƴŘ ǿŜ ƘŀǾŜƴΩǘ ƘŜŀǊŘ ŦǊƻƳ ȅƻǳΣ 
you may receive a call from us. 
 
²Ƙŀǘ ƘŀǇǇŜƴǎ ƛŦ Ƴȅ Ŏƭŀǎǎ ƛǎƴΩǘ ǊǳƴƴƛƴƎ ǘƘƛǎ ǿŜŜƪΚ 
Just like the rest of us, sometimes tutors get sick, and classes have to be 
cancelled at very short notice. When this happens, we phone all students as 
soon as possible. For this reason, it is very useful for us to have a mobile phone 
number for you, to save you having a wasted journey. Some cancelled classes 
are made up, but unfortunately this is not always possible. 
 

We try to keep you informed quickly about any changes to courses. 
 

Students on courses which are cancelled by the Centre will always be informed 
in advance and a full refund or transfer to another course offered. 
 
Common room 
Students often like to bring their own lunch, but as our café is a franchise we ask 
you to not eat your own food there. We always try to provide a student common 
room, where you can rest, study or eat your lunch. Because of limited space we 
cannot guarantee that there will be a common room every day, but always do 
our best to do so. The common room for the day is shown on the plasma screen 
above the desk in Reception. 
 
Roof garden 
In fine weather, the roof garden is a pleasant place to rest, study, eat your food, 
or just socialise. The garden is a long way up the stairs. If the weather is bad, it 
might be closed; check with Reception before you make the journey. 
 
Student seating areas 
There are student seating areas in two of the lift lobbies and outside Room 3A.   
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Open learning room 
We have an open learning room in room B5 in the basement, with computers 
and other resources for students. The room is staffed by tutors, and is open 
every afternoon and early evening, Monday to Friday.  Ask Reception for 
opening times. 
 

Other local facilities include Holborn Library (a 15-minute walk away). There are 
ǎŜǾŜǊŀƭ ƛƴǘŜǊƴŜǘ ŎŀŦŜǎ ǿƛǘƘƛƴ ŦƛǾŜ ƳƛƴǳǘŜǎΩ walk of the Centre.  Reception has 
details. 
 
Recycling, sustainability and the Green Group 
The Centre has a ΨDǊŜŜƴ DǊƻǳǇΩ ƭƻƻƪƛƴƎ ƛƴǘƻ improving our sustainability 
performance. So watch out for continuing improvements in our carbon 
efficiency. You can help.  There are bins for recycling paper in Reception, and cup 
recycling containers in two of the toilets. The café also asks you to separate 
rubbish for recycling when you clear your plates. Please turn off lights when you 
leave rooms. 
 

Lack of space prevents us from collecting recyclable waste in large quantities. 
But there are recycling bins just across the way in Queen Square for glass, cans, 
paper and card. 
 
Lost property 
Items found in classrooms are returned to Reception; so check there if you have 
lost something.  
 
Sorry, no left luggage, please 
We cannot look after your bags, coats, rucksacks etc. We are however, always 
happy to help people up the stairs with their class materials and books, when 
they need it.  
 
Community notice board 
The board is located opposite the café, and you can advertise here at a cost of 
50p per week. Please apply to Reception, who will advise.  
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Photocopying 
We do not provide photocopying facilities for students. However, Reception staff 
may be able to make a few copies for your immediate use on your course. Please 
give us enough time before your class for this to happen. 
 
Collecting course work 
Your tutor or the department concerned will advise you what to do. 
 
STUDENT FEEDBACK 
 
Complaints, requests, and congratulations 
We welcome all comments, negative or positive. Please use a Student Comment 
form, to be found on all staircases, in Reception, and outside the café. You will 
receive a reply if you ask for one. Unless you say otherwise, your anonymous 
comments and our replies will be published in the termly Student Bulletin. You 
can email comments to studentfeedback@marywardcentre.ac.uk.  
 
Our Complaints Procedures are on our website, and are available from 
Reception. If you have a complaint please raise it at the time wherever possible 
so that it can be dealt with immediately. Your tutor or Reception are your first 
ports of call.  We will appoint a named person to investigate.  If you are not 
satisfied, you can contact the Personal Assistant to the Principal 020 7269 6062. 
 
Open meetings with the Principal and Vice Principal 
There are occasional open sessions with the Principal and Vice Principal. Any 
aspect of life at the Centre can be raised. Dates are advertised on the plasma 
screen in Reception, and around the Centre.  If you would like to invite the 
Principal or Vice Principal to your class, speak to your tutor and fellow students.  
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GETTING INVOLVED 
 

All students are automatically members of the Centre, and there are 
opportunities to get involved if you would like to. Details of all the events below 
are on display around the Centre, and on the website: 

 

¶ Come along to the Annual General Meeting of the Board of Trustees. The date 
is in the prospectus. Attending the AGM is a way of finding out more about 
how the Centre is run, meeting other students, staff and Board members, and 
making your views known. We are always looking for student involvement in 
the Centre. Information about the Board is in a folder by the café fireplace. 

 

¶ Music is an important part of the life of the Centre, and students always like 
an audience. Everyone is welcome to attend the concerts at the Centre and 
other venues. Look out for posters. 
 

¶ The OǾŜǊ слΩǎ /ƭǳō Ƙŀǎ raffles and sales of work to raise money for the Club. 
 

¶ Art exhibitions are held in the café and on the staircases. Art students 
welcome feedback, and sometimes their work is for sale. The end-of-year 
shows have work of an extremely high standard. Exhibitions are also held at 
other venues. Look out for posters and fliers. 
 

¶ The Centre holds a Celebration of Achievement event every other year. 
 

¶ Many classes organise regular outings to museums, galleries, the theatre, 
picnics etc. 

 

¶ The Queen Square Fair takes place on the first Saturday in July. Ask at 
Reception if you would like to help, or run a stall or activity. Or just come 
along. 

 

Donations to the Mary Ward Fund 
Our aim is that no student is turned away from the Centre through inability to 
pay. We are always fundraising so that we can offer help with fees. Occasionally 
we have special appeals. Information will be displayed at reception and around 
the Centre. You can donate during the enrolment process, online or by cheque 
or caǎƘΦ ό/ƘŜǉǳŜǎ ǇŀȅŀōƭŜ ǘƻ Ψ¢ƘŜ aŀǊȅ ²ŀǊŘ /ŜƴǘǊŜΩΣ ǇƭŜŀǎŜΦύ 



14 

 

WHAT WE EXPECT OF YOU AND WHAT YOU CAN EXPECT OF US 
 

Our Equality policies, Student Code of Conduct and Disciplinary Procedure, 
Student Charter, and other policies are available from Reception and on our 
website. 
 

Student Charter 
 
Mary Ward students can 
expect: 
 

¶ courteous, helpful and 
friendly staff 

¶ impartial, relevant advice 
and confidential guidance 

¶ awareness by staff when to 
refer you to more specialist 
help 

¶ quality assured teaching 

¶ well-planned courses 

¶ a firm commitment to 
putting equal opportunities 
into practice 

¶ formal and informal 
channels for expressing 
ǎǘǳŘŜƴǘǎΩ ǾƛŜǿǎ 

 
If we fail in this, you can 
expect: 
 

¶ a readiness to accept 
responsibility for our 
shortcomings 

¶ a willingness to put things 
right 

¶ workers at all levels 
empowered to use their 
initiative to solve problems 

¶ a straightforward 
complaints procedure for 
you to share concerns 

¶ a prompt response to any 
formal complaint 

¶ assurance that we learn 
from our mistakes 

 
What we expect of our 
students: 
 
The Centre has few 
requirements of its students 
beyond an insistence on good 
manners and thoughtfulness. 
¢ƘŜ /ŜƴǘǊŜΩǎ /ƻŘŜ ƻŦ /ƻƴŘǳŎǘ ƛǎ 
summarized below:- 

¶ Punctuality, to avoid 
disrupting fellow students 

¶ Regular attendance, so that 
the class can proceed as 
planned 

¶ Thoughtfulness, namely 
considering the needs of 
fellow students and not 
being over-demanding of 
time and attention to the 
detriment of others 

¶ Participating ς 
endeavouring to take full 
part 

¶ Following safety 
instructions, particularly in 
craft areas and instructions 
re fire evacuation 
procedures 

¶ Co-operating with the class 
tutor 

¶ Turning off mobile phones in 
class 
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CONTACTING US 
 

To enrol or to get course information:  
020 7269 6000 
Mon-Fri 9.30-20.30 
Sat (& Sun when open) 9.30-16.30 
Outside term time:  
Listen to voicemail message or check website 
for opening times. At certain times, eg start of 
term, the phones are very busy. Please leave a 
message so we can return your call.  
 
To report a student absence: 
studentabsence@marywardcentre.ac.uk  
or phone 020 7269 6086 
  
For general enquiries: 
mwenquiries@marywardcentre.ac.uk  
We aim to answer emails within 24 hours, but 
at very busy times the reply time will be 
longer. 
 
For refund requests: 
refundrequest@marywardcentre.ac.uk 
 
For disability access and special needs issues:  
Paula Suen  020 7269 6075 
paula.suen@marywardcentre.ac.uk 
 
For instalment queries: 020 7269 6095 
 
Messages for tutors:  
²Ŝ Řƻ ƴƻǘ ƎƛǾŜ ƻǳǘ ǘǳǘƻǊΩǎ ŎƻƴǘŀŎǘ ŘŜǘŀƛƭǎ ǘƻ 
students. To pass on a message to a tutor, 
email mwenquiries@marywardcentre.ac.uk or 
phone the main Centre number above. 
 
To give us feedback on any aspect of your 
time at the Centre, email 
studentfeedback@marywardcentre.ac.uk 
 

Specific subject enquiries should be 
addressed to the Departmental 
Administrator, see below 
 

Humanities (Humanities and Social Sciences, 
Health & Social Care, Teaching, Writing and 
Publishing):  
Mandy Yu: 020 7269 6023  
humanities@marywardcentre.ac.uk 
 

Computing, IT and Business:  
Charlotte Ayton-George: 020 7269 6052 (9.30-
13.00 hrs daily) 
computing@marywardcentre.ac.uk  
business@marywardcentre.ac.uk 
 

Visual and Performing Arts:  
Jackie Wamaitha: 020 7269 6042 
artsandmusic@marywardcentre.ac.uk 
 

English and Other Languages: 
Michael Türkheim 020 7269 6033  
english@marywardcentre.ac.uk 
languages@marywardcwentre.ac.uk 
CICT@marywardcentre.ac.uk (Community 
Interpreting/Translation enquiries) 
 

For Over 60s courses: contact the relevant 
subject area as above. 
 
Mary Ward Legal Centre  
Free legal advice. For more information 
phone: 020 7831 7079 or browse their 
website: www.marywardlegal.org.uk 

 
 Mary Ward Centre 
42, Queen Square 

London WC1N 3AQ 
020 7269 6000 

  

This booklet, regularly updated,  
is also available on our website 

www.marywardcentre.ac.uk 
 

 

mailto:studentabsence@marywardcentre.ac.uk
mailto:mwenquiries@marywardcentre.ac.uk
mailto:refundrequest@marywardcentre.ac.uk
mailto:paula.suen@marywardcentre.ac.uk
mailto:mwenquiries@marywardcentre.ac.uk
mailto:studentfeedback@marywardcentre.ac.uk
mailto:humanities@marywardcentre.ac.uk
mailto:computing@marywardcentre.ac.uk
mailto:business@marywardcentre.ac.uk
mailto:artsandmusic@marywardcentre.ac.uk
mailto:english@marywardcentre.ac.uk
mailto:languages@marywardcwentre.ac.uk
mailto:CICT@marywardcentre.ac.uk
http://www.marywardcentre.ac.uk/
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Weôve been looking for a property to accommodate vital additional 
classroom and common room space for the Mary Ward Centre and 
to offer a much needed new home for the Mary Ward Legal Centre.  
Weôve now found the perfect building  only 10 minutes walk away: 

 

Dolphin Court, 8 -10 Great Turnstile, WC1V 7JU   
  
 

 

Weôve raised grant and loan funding  
to buy Dolphin Court and we expect  
to have completed the purchase in 
December 2010. 
 
 
 

 
We need to raise £200,000 to refurbish the building.  

 

Please will you help us?  
  

§ Cash or cheques made payable to óThe Mary Ward Settlement Dolphin Court Fundô 

may be left at Reception for Ceri Williams, Principal 
  

§ Credit card payments can be made using the donations form available at 

Reception or by contacting Beryl Washington on 020 7269 6062 
  

§ Visit www.justgiving.com/marywardcentre to make your donation online  
 

 
 

                                                                                          
 


