MWCentre

Mary Ward Centre, 42 Queen Square, London WC1N 3AQ  Tel: 020 7269 6000  Fax: 020 7269 6001

Job Application Form


Application for Post: ……………………………………Closing Date: ……Friday 25th June 2010…………….
Please return this form to…Beryl Washington...…who will help you if you need advice about your application

Please note this is a standard application form. It is used for all posts at the Mary Ward Centre from part-time maintenance assistant or receptionist to full-time academic and administrative posts. Your attention is drawn to Section 4 of this form where you are required to write a supporting statement specific to this post.



1. 

Surname…………………………………………….Forenames……………………………………………………………….

Address…………………………………………………………………………………………………………………………….

Telephone Day…………………………..…….Eve…..………...………………………Date of birth………………………...

E-mail address…………………………………………………………………………….


2. including examination results and occupational qualifications:-

	Institution
	Dates

from  to
	Subject(s)
	Examination results/qualifications

	
	
	
	


Other courses/training relevant to this post:-

3. 

Please give details of your most recent employment first, followed by previous employment, working backwards in chronological order.

	Dates

from   to
	Name of Organisation
	Position/Title
	Hours per week
	Pay

	
	
	
	
	


Voluntary work or other relevant experience relating to this post:-

	Dates

from   to
	Name of Organisation
	Position/Title/Activity
	Hours per week

	
	
	
	


4. 

Please write a statement saying how your experience and achievements meet the selection criteria given in the ‘person specification’ for the vacancy for which you are applying. Please continue on separate sheet(s) if necessary

Selection of candidates for interview will be made on the basis of the evidence given in the supporting statement.


5. 

Have you ever been convicted of a criminal offence? (Subject to Rehabilitation of Offenders Act)  Yes / No

If yes, give details of the conviction(s) and date(s)…………………………………………………………………………..

……………………………………………………………………………………………………………………………………..

During the past year how many working days have you missed due to your health or would you have missed had you been working?……………………………………………………………………………………………………………….

If you are not an EEC National, do you have a work permit to work in the UK?…………………………………………..

If offered this position, from when are you able to take up employment?………………………………………………….


6. 

The Mary Ward Centre is committed to providing an adult education service which offers equality of opportunity. We believe that all people have a right to an adult education service which promotes social justice and is free from discrimination on the grounds of age, culture, disability, gender, HIV status, race, political belief, religion, sexual orientation or social class. In order to monitor the effectiveness of this policy we ask applicants to supply the following information. I would describe myself as:-

	Bangladeshi
	
	Black African
	
	Mixed-White & Asian
	
	White-British
	

	Indian
	
	Black Caribbean
	
	Mixed-White & Black African
	
	White-Irish
	

	Pakistani
	
	Other Black
	
	Mixed-White & Black Caribbean
	
	White-Other
	

	Other Asian
	
	Chinese
	
	Other Mixed
	
	Any Other
	



I am male
  female

I am/am not registered disabled

Nature of disability……………………………………………………………………………………………………………….

I learned about this vacancy through…………………………………………………………………………………………..

(If in a paper, state which one)………………………………………………………………………………………………….


7. Please give two references who should know your work.

Name………………………………………………………… Name…………………………………………………………

Address……………………………………………………… Address………………………………………………………

……………………………………………………………….. ………………………………………………………………..

……………………………………………………………….. ………………………………………………………………..

Occupation…………………………………………………. Occupation………………………………………………….

Tel No………………………………………………………. Tel No……………………………………………………….

If you have not been in paid employment, please give the Head of education or training establishment you attended and/or the manager of a voluntary group for which you have worked.


       Please tick this box if you do not wish the Mary Ward Centre to approach your present employer until and if a 

       firm offer of employment has been made.


8. I certify that the information given on this application form is correct.

Signature…………………………………………….…………………………………….Date……………………………..

n.b. If shortlisted for interview you will be asked to produce verification of your qualifications. No additional documentation other than this fully completed application form is required at this stage.
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